


1. Confirmthatthe ! ne d address we are using is correct. Mal any | isary corrections in the t 1k area to the right of
tt nan and addr

2. Online 1, enterthe ¢ unt of gross occupancy receipts for the month. You must include ALL of your receipts on this line
including any payments mac by government agencies or nonprofit organizations on behalf of other people

3. On line 2a, enter the amount of receipts you received from non-transient residents. Non-transient is considered to be more
than 4 months.

4. Online 2b, enter the : unt of any other exemptions. This includes payments made by leral, state and local
governments, AMTRAK and certain nonprofit corporations

5. Add line 2a and line 2b and enter on line 3.

6. Subtract the amount on line 3 from line 1 and enter it on line 4. This is your taxable amount.

7. Multiply the amount on line 4 by 6% (.08) and enter it in the space on line 5.

8. If your return will be filed and paid on time (by the 10th) you may deduct 1.5% of the amount on line 5 as a discount. To
armine this amount, multiply the amount on line 5 by 1.5% (.015) and enter on line 6. You may NOT take a discount on late

re

8. Subtract line 6 (if applicable) from line 5 and enter on line 7. This is the amount due by the 10th of the month.

9. If payment is not be made by the due date, muitiply the amount on line 7 by 1% (.01) times the number of months payment
is late. Enter this amount on line 8. For example if $500 is two months past due, the interest would be $10 ($500 times 1%
times

10. If payment is more than 30 days late, multiply the amount on line 7 by 10% (.10) and enter this amount on line 9.

11. Addtl  amounts on line10 to the amount on line 7. Enter the amount on line 11. This is the total amount due.

12. Sign and date the return. Print your name legibly below the signature along with your title.

13. Mail completed return and check or money order fortl  amount due. The address is shown on the front of the form.

14. If you have questions or need assistance, please contact the Finance Office at 410-996-5385 or via email at taxi  ;cgov.org.



