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Enclosed please find my request to amend our Section 8 Administrative Plan. Please note that HUD is
requiring us to make these changes in anticipation of funding shortfalls. HUD is requesting that housing
agencies adopt these changes as soon as possible. If you have any questions, please contact me.

Re ully submitted,

David B. Mahaney %7/
Director
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July 8, 2011
Housing Choice Voucher Program
Administrative Plan Changes

The Dept. of Housing & Urban Development has requested all housing agencies to amend their
administrative plans (ad plans) to reflect recent regulation changes in accordance with PIH
Notice 2011-32(HA). See attached. Accordingly, | propose the Board adopt the following ad
plan changes:

FUNDING SHORTFALLS:

In the event of funding shortfalls, the housing agency will prioritize assistance to families
already receiving Special Purpose Vouchers and/or those families who qualify for Special
Purpose Vouchers up to the required ACC base line award minimums, over those families from
the regular waiting list. In the event that funding shortfalls necessitate termination of Housing
Assistance Payment (HAP) contracts, special purpose funded voucher families will be the last to
be terminated. In the event that Special Purpose funded vouchers/HAP contracts require
termination due to funding short falls, those families most recently leased will be the first to be
terminated from assistance. Termination of HAP contracts will proceed from the most recent
leased, downward to the longest leased on the program. Accordingly, in the event that funding
shortfalls necessitate the termination of HAP contracts, families who most recently leased on
the non-special purpose funded voucher program will be the first to be terminated, in
descending order of lease date.



f,qu.,% U.S. Department of Ho,using and Urban Development

e ‘;‘; Public and Indian Housing

Special Attention of: Notice PIH 2011-32 (HA)
Directors of HUD Regional and Field

Offices of Public Housing; Issued: 6/14/11

Agencies that Administer the

Housing Choice Voucher Program Expires: Effective until amended,

superseded, or rescinded

Cross References: PIH Letter 2007-1
PIH Notice 2006-21
PIH Notice 2005-5

Subject: Policies and Procedures for Special Purpose Housing Choice Vouchers for Non-
Elderly Disabled Families and Other Special Populations

1. Purpose The purpose of this notice is to establish policies and procedures for issuing,
tracking and monitoring Housing Choice Vouchers (HCV) that were awarded under a Notice of

with Disabilities Related to Certain Types of Section § Project-Based Developments (Certain
Developments); One-Year Mainstream Housing Opportunities for Persons with Disabilities and
the Project Access Pilot Program (formerly Access Housing 2000), However, issues regarding
the issuance and tracking of these special purpose vouchers have not been clearly addressed in

The Consolidated Appropriations Act, 2004 provided that incremental vouchers
previously made available under this heading (Housing Certificate F und) for NED families shall,

remain available for its purpose upon turnover, The 2009 Appropriations Act removed the
words, “to the extent practicable and stated that assistance made available under the Act shall




PIH Notice, 2005-5 (further extended by PIH Letter 2007-1), to the “extent practicable,” meant
that PHAs were required to issye turnover vouchers to NED families on their waiting lists, and

conduct outreach efforts specifically to NED familjes to obtain eligible applicants if there were

none on the waiting ljst,

In addition, Section 2a)(4)(C) of the Fran Melville Supportive Hotising Ivesinii it

of 20] 0 statc ha NED families received pursuant to appropriation
Acts for fis Years. )
- NED families to t

3. Applicability, The policies and procedures listed below are applicable to al] public housing
agencies (PHA) that were awarded or administer through portability any type of NED HCYV as
described in paragraph 2 of this notice.

4. Effective Date. This notice is effective upon publication.

5. Policies and Procedures.
~——=2an¢ I rocedures.

a. Maintenance of Baseline Number of NED HCVs. Based on the number of NED
familjes throughout the country, the ability of any PHA to open its waiting list to
NED families without any other limitations, and the variety of outreach media, it is
extremely unlikely a PHA could legitimately claim that jt was not “practicable” to

reach eligible NED familjes to apply to its waiting list, Therefore, for the purpose of
determining the baseline number of NED HCVs, HUD’s assumption is that PHAs

Phyllis.Smelkinson@hud. OV or Susannah Stjll at Susannah.W.StilI@hud.gov in the
Office of Housing Voucher Program Management and Operations Division if it
wishes to contest the established baseline. Please note that all NED vouchers should
be affirmatively marketed to a diverse population of NED-eligible families to attract
protected classes least likely to apply.

b. Reestablishing NED HCVs, To expedite the process of identifying NED HCVs,
and ensuring that the minimum number of targeted families remain assisted, HUD has
determined that PHAs may code the vouchers of eurrent participants that meet the
definition of a NED family as a NED voucher. This must be accomplished no later
than one year from the date of this notice and can be done at the time of the family’s
Next re-examination.  However, under No circumstances may a PHA designate a NED
HCYV awarded to the PHA ip 2008 or later to an existing family if that voucher was
never initially leased by a NED family from the waiting list. See sections 5g and 5h
of this notice on tracking these NED HCVs, With this expedited process available,
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the Department €Xpects a leasing rate of NED vouchers of 95 percent within one year
of the issuance date of this notice

Category 2 HCVs awarded in 2011 under HUD s F, iscal Year 2009 Rental Assistance

2 family, there must be documentation (e.g., a copy of a referra] letter from the
partnering or referring agency) in the tenant file identifying the institution where the
family lived at the time of voucher issuance.

d. Reissuance of Turnover Vouchers. All NED turnover HCVs must be reissued to
the next NED family on the PHA s waiting list with the following exception: A
Category 2 HCV must be issued to another Category 2 family upon turnover if
Category 2 family is on the PHA’s waiting list. If there are no Category 2 families on
the PHA’s waiting list, the PHA must contact its partnering agency as well as conduct




as explained in section 3a. For example, if the PHA has leased 100 percent of its
NED vouchers, but is ready to issue five regular vouchers, and the next five families
on the PHAs waiting list are non-elderly disabled families, the regular vouchers
would be issued to the next five families on the waiting list, which in this case would
be five non-elderly disabled families, However, note that this action does not increase
the NED baseline for the PHA, which is solely determined by the number of special
purpose vouchers targeted specifically for NED families that were allocated to the
PHA., In addition, those five families would not be coded NED in PIC.

- f. Funding Shortfalls. PHAs that experience funding shortfalls in a given calendar
year generally stop issuing vouchers and some may recall vouchers from families that
are searching for units. If the PHA_‘,is not assisting the required number of Special
purposc_youchers,INED,fan'g_i}_ics,' HUD-Veterans Affairs Supportive Housing
~(VASH) families, and Family Unification Program (F UP) families), when it resumes
issuing vouchers, it must issye vouchers '

irst to these special purpose voucher

olicy must also address terminat; ng

- should termination be necessary, ¢

g- PIC Reporting. Effective with this Notice, all NED families, except as noted
below, will be coded on line 2n of the Family Report (form HUD-50058) and on line

codes for NED families in PIC (MS1, PHDES, MFDES, and PA). Five-Year
Mainstream vouchers will still be coded as MS5. In cases of portability, the initial
PHA must include NED or NHT, as applicable, on the Family Report sent to the

more families than the number of vouchers awarded for NEDs that will be provided to
the PHA by the FMC noted in section 5.a,

h.YMS Reporting, All NED families (which include those previously reported



under the One-Year Mainstream category) will be reported under the NED column
including Category 2 families described above. Five-Year Mainstream vouchers
will still be reported Separately. Until the VMS form s updated, please ignore the

NED comments field to specify that xyz NED units and HAP could also be applied to
the Port Vouchers Paid category.

- i Renewal Funding. Regardless of HCY renewal funding in any calendar year, the
PHA is always responsible for serving its baseline number of NED vouchers. For
example, a downward proration of HCV renewa] funding does not reduce the PHA’s
baseline number of NED vouchers.

6. Reasonable Accommodations and Related Issues. A family may always request a
reasonable accommodation 1o permit program Participation by individuals with disabilities.

Please reference Notice PIH-2010-5] » Oversubsidization in the Housing Choice Voucher
Program.



certain preferences) for admission of families with a disabled person. However, a PHA
may not provide a preference or set aside for a specific disability. Other governmental or

is an important resource to assist PHAs in meeting the challenge of providing
community-based services to individuals with disabilities,

2. Special Housing Types. Although PHAs Mmay approve the use of special housing
types for their general waiting list Population, the PHA must permit use of any special
ousing type if needed as a reasonable accommodation so that the program is readily



(2).

In shared housing, the regulations prohibit the assisted person from being a relative by
blood or marriage to a resident owner. While other regulations permit the leasing of a
rental unit from certain relatives when needed as a reasonable accommodation for a
person’s disability, there is no exception provided under the shared housing regulations,

h. Earned Income Disallowance. When determining the annual income of a participant
family that includes persons with disabilities under the HCV program, the determination
must exclude an increase in annual income due to earnings in accordance with 24 CFR

§ 5.617. HUD believes that the exclusion of an increase in annual income due to earnings
will help persons with disabilities obtain and retain employment, which is an important
step toward economic self-sufficiency.

1. Information Contact. Inquiries about this notice should be directed to Phyllis Smelkinson,
Housing Voucher Management and Operations Division, Office of Public Housing and Voucher
Programs, at (202) 402-4138 or Phyllis.Smelkinson@hud.cov.

8. Paperwork Reduction Act. The information collection requirements éontained in this notice
have been approved by the Office of Management and Budget (OMB) under the Paperwork
Reduction Act (PRA) of 1995 (44 U.S.C 3520). In accordance with the PRA, HUD may not

/s/
Sandra B. Henriquez, Assistant Secretary
for Public and Indian Housing
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